
 

 
 

 

 

 
 
 
 

NOTICE TO INDIVIDUALS FILING FOR CANDIDACY: 
 
As of _______________________________________, the Town of Berlin Board of Supervisors of 
Elections has not certified the attached documents for the 2026 Municipal Election 
scheduled for Tuesday, October 6, 2026.  These documents were certified for previous years’ 
elections and are unchanged except for information specific to the Election in question. 
 
By signing below, you are indicating your understanding that the Board may choose to make 
changes/additions to the information requested and that you may therefore be required to 
amend your filing documents accordingly. 
 
 
_____________________________________  ____________________ 
Signature      Date 
 
_____________________________________  
Printed Name 

BOARD OF ELECTIONS SUPERVISORS 
Town of Berlin 

10 William Street 

Berlin, MD 21811 

 



   

BOARD OF ELECTIONS SUPERVISORS 
Town of Berlin 

10 William Street 

Berlin, MD 21811 

 

 

Any persons with questions about the information contained in this document or needing special 

accommodations should contact Kate Daub at 410-641-4002 or kdaub@berlinmd.gov.  Written materials 

in alternate formats for persons with disabilities are made available upon request with sufficient advance 

notice.  TTY users dial 7-1-1 in the State of Maryland or 1-800-735-2258 outside Maryland. 

  

Date: __________________________ 
 
To:  Potential Candidate for Election 
 
From: Board of Elections Supervisors 
 
RE:  Candidate's Filing Forms 
 

 
Enclosed please find the packet of information required for filing for the Regular Election of the Town 
of Berlin to be held on Tuesday, October 6, 2026.  The Board of Elections Supervisors has certified the 
attached as the official forms acceptable for filing for candidacy.  The deadlines for filing are as follows: 

 
1) Regular Filing: Tuesday, September 8, 2026, 4:30 PM 
2) Write-In Filing: Friday, September 25, 2026, 4:30 PM  

 
Forms must be received by the deadline indicated.  Postmark will NOT be accepted. 

 
You are advised to thoroughly read all sections of this packet. Failure to comply with any requirement 
may result in rejection of the filing packet, and the Board of Elections may be unable to provide 
certification of candidacy. Read all questions thoroughly and follow all instructions for completing 
these forms. The Board of Elections will certify all regular filing submissions no later than the close of 
business on September 8, 2026, and all write-in filing submissions no later than September 25, 2026. 

 
If there are any questions about filing for Candidacy, please contact Kate Daub, Special Projects 
Administrator and staff liaison to the Board of Elections. She will either answer your inquiry directly or 
refer it to the Board of Elections as appropriate. Ms. Daub can be reached at 410-641-4002 or 
kdaub@berlinmd.gov. 
 



   

 

 

 

 

 

CANDIDATE'S FILING CHECKLIST 

2026 REGULAR ELECTION 
 

NAME: _________________________________________________ 
 
Included in this packet are the following materials.  Please read all instructions carefully and complete 
forms accurately and thoroughly.  Failure to fully complete any given form may result in the Board of 
Supervisors of Elections being unable to certify candidacy.   
 
Deadlines for filing: 

• Regular Filing: Tuesday, September 8, 2026, 4:30 PM 
• Write-In Filing: Friday, September 25, 2026, 4:30 PM  

Please note:  Pursuant to the Town of Berlin Charter, Article VI, §8.2, write-in candidates’ names will not 
appear on the ballot presented to voters. Written-in names of individuals who have not filed as such will 
not be counted in the Election Tally.  
 
Forms to be completed and returned: 

• FILING CERTIFICATE – (must be Notarized) 
• FINANCIAL DISCLOSURE CERTIFICATE – (must be notarized) Incumbents are to have filed this 

form by September 8, 2026.  New candidates must file form with their Filing Certificate.  
• COMMITTEE REGISTRATION FORM - Return only if applicable  
• DESIGNATION OF POLL WATCHER – Return only if applicable 

 
In addition to the forms listed above, the following items are provided for your information and 
reference.  Do not return these items when filing for candidacy. 

• CHAPTER 2, Article II: Ethics Provisions 
• CHAPTER 12: Elections  
• CHARTER ARTICLE III: The Council 
• CHARTER ARTICLE IV: The Mayor  
• CHARTER ARTICLE V: General Powers  
• CHARTER ARTICLE VI: Registration, Nominations and Elections  
• VOTING DISTRICT MAP 
• VOTING DISTRICT STREET INDEX 

 
I, the below signed, agree that I have been provided with copies of the items listed above.  I understand 
that failure to properly execute and return the applicable forms may result in ineligibility to be considered 
as a candidate for the indicated office. I further understand that, upon receipt of the completed forms by 
the Town of Berlin, these documents become subject to disclosure under the Freedom of Information 
Act. Please initial here: __________ if you wish to be informed if someone requests to view your forms. 
 
__________________________________  ____________________ 
    CANDIDATE'S SIGNATURE       DATE 
___________________________________  ____________________ 
    CLERK'S SIGNATURE          DATE 

BOARD OF ELECTIONS SUPERVISORS 
Town of Berlin 

10 William Street 

Berlin, MD 21811 

 



   

CANDIDATE'S FILING CERTIFICATE 
REGULAR Filing Deadline: 4:30 PM, Tuesday, September 8, 2026 

 
 

 I, __________________________________________, of Berlin, Worcester County Maryland, do hereby file this 
application for candidacy for the position of:  
 
OFFICE OF CANDIDACY (check only one): 
 District 1 Councilmember  District 4 Councilmember  At-Large Councilmember 

in the Town of Berlin Municipal Election scheduled for Tuesday, October 6, 2026.  
 
 I do hereby certify, in accordance with the Annotated Code of the State of Maryland, the Public Laws 
of Worcester County and the Code of the Town of Berlin, as each may be amended, that as of the date of this 
filing, the information given herein is true and correct, and do further certify as follows:  
 
1.   That my full name is _____________________________________________. 
 
2.   That I reside within the district for which I am to be a candidate, at the following address: 
  ____________________________________________________ 
      ____________________________________________________ 

Phone:  __________________________ 
 
3.   That my birthdate is _____/_____/_____, and my age is __________. 
   month   day       year        
  
4.  That I have resided within the corporate limits Town of Berlin since _____/______ (MON/YEAR) or,  not less 
than one (1) year preceding the election scheduled for October 6, 2026.  
 
5.  That I am a registered voter of the Town of Berlin. 
 
Having certified to the foregoing information, I hereby request that my name be placed on the Official Ballot 
as a Candidate for the position indicated above during the Town of Berlin Municipal Election scheduled for 
Tuesday, October 6, 2026. 
 
_____________________  __________________________________________ 
Date of filing    Signature of Candidate 
 
Sworn to before me this _______ day of  _______________________________________ 
 
 Signature of Notary Public:  _______________________________________ 
 Printed/Typed Name of Notary Public: _______________________________________ 
 My Commission Expires:  _______________________________________ 

Election Board Use Only: 

Date: _______________________________ Rec’d by: ________________ Clerk 

Residency Requirement Met ❑Yes ❑ No Registered Voter ❑Yes ❑ No 

Financial Disclosure Submitted: ❑Yes ❑ No 
 

Bd. of Supervisors of Elections Review:  
 
Date _________ 

  Certified for Candidacy/inclusion on ballot:  
❑Yes ❑ No   
Circle: Regular Filing   or   Write-In 

 



   

WRITE-IN CANDIDATE'S FILING CERTIFICATE  
WRITE-IN Candidate Filing Deadline: 4:30 PM, Friday, September 25, 2026 

 

 

 I, __________________________________________, of Berlin, Worcester County Maryland, do hereby file this 
application for candidacy for the position of:  
 
OFFICE OF CANDIDACY (check only one): 
 District 1 Councilmember  District 4 Councilmember  At-Large Councilmember 

in the Town of Berlin Municipal Election scheduled for Tuesday, October 6, 2026.  
 
 I do hereby certify, in accordance with the Annotated Code of the State of Maryland, the Public Laws 
of Worcester County and the Code of the Town of Berlin, as each may be amended, that as of the date of this 
filing, the information given herein is true and correct, and do further certify as follows:  
 
1.   That my full name is _____________________________________________. 
 
2.   That I reside within the district for which I am to be a candidate, at the following address: 
  ____________________________________________________ 
      ____________________________________________________ 

Phone:  __________________________ 
 
3.   That my birthdate is _____/_____/_____, and my age is __________. 
   month   day       year        
  
4.  That I have resided within the corporate limits Town of Berlin since _____/______ (MON/YEAR) or,  not less 
than one (1) year preceding the election scheduled for October 6, 2026.  
 
5.  That I am a registered voter of the Town of Berlin. 
 
Having certified to the foregoing information, I hereby request that my name be placed on the Official Ballot 
as a Candidate for the position indicated above during the Town of Berlin Municipal Election scheduled for 
Tuesday, October 6, 2026. 
 
_____________________  __________________________________________ 
Date of filing    Signature of Candidate 
 
Sworn to before me this _______ day of  _______________________________________ 
 
 Signature of Notary Public:  _______________________________________ 
 Printed/Typed Name of Notary Public: _______________________________________ 
 My Commission Expires:  _______________________________________ 

Election Board Use Only: 

Date: _______________________________ Rec’d by: ________________ Clerk 

Residency Requirement Met ❑Yes ❑ No Registered Voter ❑Yes ❑ No 

Financial Disclosure Submitted: ❑Yes ❑ No 
 

Bd. of Supervisors of Elections Review:  
 
Date _________ 

  Certified for Candidacy/inclusion on ballot:  
❑Yes ❑ No   
Circle: Regular Filing   or   Write-In 

 



 
CAMPAIGN ACTIVITY REGISTRATION-2024 

 
  

 
Pursuant to the provisions of the Berlin Code Chapter 12 entitled “ELECTIONS” the following groups or 
persons must register with the Town of Berlin to be lawfully involved in certain campaign activities for Town 
elections or referenda (please refer to the appropriate Chapter included with filing materials for full text): 
 

1. Any political committee authorized by a candidate to receive contributions or make expenditures. 
Such committees must be authorized in writing by the candidate. 

2. Any committee formed for the sole purpose of supporting a candidate, or for supporting or opposing 
a referendum issue or question which expends more than fifty dollars ($50) during any one election 
on advertisement, literature or campaign materials of any kind must register with the town. 

3. Any person or persons, whether in their capacity as individuals or as representatives of a business 
or organization, which expends more than twenty-five dollars ($25) during any one election on 
advertisement, literature or campaign materials of any kind for the purpose of supporting or 
opposing a referendum issue or question. 

4. All campaign literature or materials, whether in support of an individual candidate or in support or 
opposition to a referendum question, shall state the name of the sponsor or sponsors, that the 
opinions expressed therein represent the sole views of that sponsor or sponsors and that the 
statement or advertisement is a paid political advertisement. All provisions of division 3 of this 
article shall be adhered to. 

5. It shall be unlawful for any individual, association, unincorporated association, corporation or any 
other entity, either directly or indirectly, to contribute in any election cycle any money or thing of 
value greater than $1,000.00 to any one candidate or political committee or to contribute any 
amount in excess of $100.00, except by check. 

 
 The registration form on the reverse of this page must be completed by ALL PERSONS a) Filing for 
Individual Candidacy; or b) Undertaking any other applicable matter, whether they intend to solicit for or 
accept any contributions or make any expenditures in the pursuit of elected office or any other matter as 
described. Form must be completed and submitted prior to commencing any campaign activities in the 
subject election. Failure to register with the Town prior to commencing campaign activities may constitute 
a Misdemeanor offense and be subject to the penalties specified in the Code of the Town of Berlin.  
 
 In the case of a committee formed to support and campaign for a specific candidate, the attached 
registration form must be accompanied by a letter of authorization signed by the candidate.  
 
 

  

BOARD OF ELECTIONS SUPERVISORS 
Town of Berlin 

10 William Street 
Berlin, MD 21811 

 



 
 
 
 
 

 
 

CAMPAIGN ACTIVITY REGISTRATION FORM - 2026  
 
Form must be completed by all persons or committees participating in any election of the Town of Berlin and who 
intend to participate in any campaign activities. 

 
Date of Applicable Election: __________________________________________________ 
 
1. Campaign Information: 

a. Name of candidate: _________________________________________________; OR 
b. Short Title of Referendum Question or Ordinance No. that is the subject of campaign activities: 

______________________________________________________________ 

(complete i. below) 

i. Name of Committee, Group, or Other Entity Registering to conduct campaign activities:   

___________________________________________________________________ 

 
2. TYPES OF CAMPAIGN ACTIVITIES PROPOSED: Check all that may apply. (This listing is intended only to provide a 

general idea of the intended activities and does not limit the committee or group to those activities alone, so 
long as those activities are in conformance with all applicable laws.) 

❑ Solicitation/Receipt or expenditure of 
Campaign Contributions  

❑ Placement of signs, posters, etc. 

❑ Distribution of handbills, circulars or other 
literature 

❑ Placement of paid advertisements 

❑ Distribution of campaign buttons, stickers, etc. ❑ Other (Please describe) 
 
 
 

 

Name and Address of Responsible Individual:  Phone No.: 
 
Email:  
 

 
I, ______________________________ certify that I have received a copy of Chapter 12 of the Code of the Town of 
Berlin, outlining the Election Laws for the Town of Berlin. 
 
_____________________________________________    ________________________ 
Signature of person completing form        Date 

BOARD OF ELECTIONS SUPERVISORS 
Town of Berlin 

10 William Street 
Berlin, MD 21811 

 



 

 
 

 

 

 
COMMITTEE REGISTRATION 

 
 Pursuant to the provisions of the Berlin Code Chapter 12 entitled “ELECTIONS” the following groups 

or persons must register with the Town of Berlin to be lawfully involved in certain campaign 
activities for Town elections or referenda (please refer to the appropriate Chapter for full text): 
 

 1.  Any political committee authorized by a candidate to receive contributions or make 
expenditures. Such committees must be authorized in writing by the candidate.   

 
 2.  Any committee formed for the sole purpose of supporting a candidate, or for supporting 

or opposing a referendum issue or question that expends more than fifty dollars ($50) 
during any one election on advertisement, literature, or campaign materials of any. 

 
 3.  Any person or persons, whether in their capacity as individuals or as representatives of a 

business or organization, which expends more than twenty-five dollars ($25) during any one 
election on advertisement, literature or campaign materials of any kind for the purpose of 
supporting or opposing a referendum issue or question. 

 
 The registration form on the reverse of this page must be completed by any person or group 
identified above, prior to commencing any campaign activities in the subject election. Failure to 
register with the Town prior to commencing campaign activities will constitute a Misdemeanor 
offense, and be subject to the penalties specified in the Code of the Town of Berlin.  
 
 In the case of a committee formed to support and campaign for a specific candidate, the 
attached registration form must be accompanied by a letter of authorization signed by the 
candidate.  
 
 

[Two-sided form; please complete reverse]  

BOARD OF ELECTIONS SUPERVISORS 
Town of Berlin 

10 William Street 
Berlin, MD 21811 

 



 

 

 

 

 

 
COMMITTEE REGISTRATION FORM - 2026 

 
DATE OF APPLICABLE ELECTION: _____________________________________ 
 
NAME OF COMMITTEE/GROUP OR BUSINESS REGISTERING TO CONDUCT CAMPAIGN ACTIVITIES:  
 
______________________________________________________ 
 
NAME OF CANDIDATE (if applicable):________________________________ 

 
--OR-- 

 
SHORT TITLE OF REFERENDUM QUESTION OR ORDINANCE NO. THAT IS SUBJECT OF CAMPAIGN 
ACTIVITIES (where applicable): 
________________________________________________________________________________ 
 
Name and Address of Responsible Individual: ________________________________________ 
 
                             ________________________________________ 
 
DAYTIME PHONE NO.: ____________________________ 
 
TYPES OF CAMPAIGN ACTIVITIES PROPOSED: (This listing is intended only to provide a general idea 
of the intended activities, and does not limit the committee or group to those activities alone, so 
long as those activities are in conformance with all applicable laws.) 
 

❑ Solicitation of Campaign Contributions ❑ Placement of signs, posters, etc. 

❑ Distribution of handbills, circulars or other 
literature 

❑ Placement of paid advertisements 

❑ Distribution of campaign buttons, stickers, 
etc. 

❑ Other (Please describe) 
 
 

 
I, ______________________________ certify that I have received a copy of Chapter 12 of the Code 
of the Town of Berlin, outlining the Election Laws for the Town of Berlin. 
 
 
_____________________________________________  ________________________ 
Signature of person completing form        Date 

BOARD OF ELECTIONS SUPERVISORS 
Town of Berlin 

10 William Street 
Berlin, MD 21811 

 



 

 

 

 

 

DESIGNATION OF POLL WATCHER - 2026 

 

 

Date of Election: __________________________ 
 
I, _______________________________________________________, the undersigned,  
 

❑ a candidate for the office of ______________________________________  
 

--OR— 
 

❑ the responsible person for a duly registered committee  
 
hereby designate the following individual as a Poll Watcher for the Town of Berlin Municipal 
Election scheduled for the date above.  I further understand the provisions of the Town of Berlin 
Code, Chapter 12-161, regarding poll watchers, and that the Town of Berlin also refers to the 
Annotated Code of Maryland Election Law §10-311 as a guide on the designation and conduct of 
poll watchers.  It is my responsibility, as the Candidate or responsible party, to make my designee 
aware of the provisions. 
 
Printed Name of Poll Watcher: ________________________________________ 
              Address:  ________________________________________ 
                                            ________________________________________ 
 
Candidate’s/Responsible Party’s Printed Name: ___________________________ 
 
Signature________________________________________ Date____________________ 
 
 
*This form may be reproduced as needed.  It is requested, but not required, that a copy of this 
form be submitted prior to the election; however, a copy must be presented upon request on 
the day of the election.  Persons claiming to be designated Poll Watchers, but without this form, 
or a statement signed by the candidate designating him/her as such, shall not be permitted to 
function as Poll Watchers. 
 

BOARD OF ELECTIONS SUPERVISORS 
Town of Berlin 

10 William Street 

Berlin, MD 21811 
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FIRST NAME

 

 

               

  

 

TOWN OF BERLIN  ETHICS COMMISSION

10 William Street

Berlin, Maryland 21811

410-641-2770

FINANCIAL DISCLOSURE STATEMENT

This form is to be completed by Elected Officials and candidates to be Elected Officials of the Town of Berlin.

I Would Like To Be Notified If Someone Looks At My Form  ________

Instructions:

1. Fill in the preliminary information requested in the box below.  Be sure to correctly identify

the reporting period.

2. Upon completion of your financial disclosure statement, sign and date the lower portion

of  the  page  and  make  the  required  oath  or  affirmation  before  a  notary  public  or  other

officer authorized to take oaths.

*Note: throughout …”Town” refers to the Town of Berlin, Maryland.

Incumbents:  Regular Reporting Period: January 1 through December 31,  2025
or

For individuals filing to be candidates, report: January 1 through ________________,  2026.
(filing date)

PLEASE PRINT OR TYPE

 INITIAL LAST NAME        
 
 
 
ADDRESS 
 
 
 
CITY, STATE, ZIP 
 
 
 
CURRENT OFFICE HELD 
 
 
 
E-MAIL ADDRESS 

 
 

     This financial disclosure statement describes all interests and related transactions and matters required to 
be disclosed by Berlin, Maryland Code of Ordinances, Subpart A, Chapter 2, Article II, “Ethics” with respect 
to the period indicated and pertaining to the person filing the statement.  The statement consists of this 
cover sheet, the checklist, and Schedules A through I. 

 
     I hereby make an oath or affirm under the penalties of perjury that the contents of this financial disclosure 

statement, including the Schedules attached hereto, are complete, true, and correct to the best of my 
knowledge, information, and belief. 
 

Signature of Person Filing:____________________________________ Date: _________________________________ 

NOTARY (seal):   Sworn to before me this _______ day of  ____________________________________________ 

 Signature of Notary Public: _______________________________________ 

 Printed/Typed Name of Notary Public: _______________________________________ 

 My Commission Expires: _______________________________________ 
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Instructions:
Check the proper block to Questions A through I.  Do not leave any questions unanswered.  If you check
"Yes" to any question,  be  sure to complete the corresponding Schedule.

Caution:  Please read all instructions on accompanying instruction sheet
  including all definitions, before completing this form. 

 
 
 

 
 

 
 

 
 

 
 YES 

 
 NO 

 
 
A. 

 
 
I held interests during reporting period in real property located 
in or outside the Town of Berlin.  (If "Yes," complete Schedule 
A.) 
 

 
 

 
 
A. 

 
 

 
 

 
 
B. 

 
 
I held interests during reporting period in corporations, 
partnerships and similar entities.  (If "Yes," complete Schedule 
B.) 
 

 
 

 
 
B. 

 
 
 
 
 
 

 
 

 
 
C. 

 
 
I held interests in a non-corporate business entity which did 
business with the Town, other than a partnership.  (If "Yes", 
complete Schedule C.) 
 

 
 

 
 
C. 

 
 

 
 

 
 
D. 

 
 
I received gifts during reporting period from persons doing 
business with the Town, regulated by the Town, or registered 
or required to register as lobbyists.  (If "Yes," complete 
Schedule D.) 

 
 

 
 
D. 

 
 

 
 

 
 
E. 

 
 
I or a member of my immediate family was a partner or held an 
office, directorship, or salaried employment during reporting 
period in or with a business entity doing business with the 
Town.  (If "Yes," complete Schedule E.) 

 
 

 
 
E. 

 
 

 
 

 
 
F. 

 
 
I or a member of my immediate family owed debts (excluding 
retail credit accounts) during reporting period to persons doing 
business with the Town.  (If "Yes," complete Schedule F.) 
 

 
 

 
 
F. 

 
 

 
 

 
 
G. 

 
A member of my immediate family was employed by the Town 
of Berlin during reporting period.  (If "Yes," complete Schedule 
G.) 
 

 
 

 
 
G. 

 
 

 
 

 
 
H. 

 
 
I or a member of my immediate family received a salary or was 
sole or partial owner of a business entity from which earned 
income was received, during the reporting period.  (If "Yes," 
complete Schedule H.) 

 
 

 
 
H. 

 
 

 
 

 
 
I. 

 
 
Is additional information set forth on Schedule I?  (If "Yes," 
complete Schedule I. 
 

 
 

 
 
I. 
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Schedule A: INTERESTS  IN REAL PROPERTY, LEASED OR OWNED
*Note:  List of  all  properties (not  just Town of Berlin properties). *

1. Nature of the property; street address, mailing address,  or legal description.
 

 

 
 

 
2. Interest held.  Nature and extent.  Conditions and/or encumbrances.  

 
 

 
 

3. Date, manner in which (e.g., gift, purchase), and identity of the person or entity from whom 

the property was acquired. 
 

 
 

 
4. Amount of consideration, if any, and nature of consideration (e.g., land trade, cash, etc.) or, 

if acquired other than by purchase, fair market value. 
 

 

 
 

5. Identity of all persons with an interest in property. 
 

  
 

 
TRANSFERS OF REAL PROPERTY IN THE DECLARING YEAR: 

 

1. Nature of property, street address, mailing address, or legal description.  

 

2. Interest transferred.  

 

3. Nature and amount of consideration received.  

 

4. Person/entity to whom transferred.   

 

 

 

 

Initials: _______ 
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Schedule A: INTERESTS IN REAL PROPERTY, LEASED OR OWNED  
          *Note: List of all properties (not just Town of Berlin properties).* 

 

1. Nature of the property: street address, mailing address, or legal description.  
 

 
 

 
2. Interest held.  Nature and extent.  Conditions and/or encumbrances.  

 
 

 

 
3. Date, manner in which (e.g., gift, purchase), and identity of the person or entity from whom 

the property was acquired. 
 

 
 

 
4. Amount of consideration, if any, and nature of consideration (e.g., land trade, cash, etc.) or, 

if acquired other than by purchase, fair market value. 

 
 

 
 

5. Identity of all persons with an interest in property. 
 

  
 

 

TRANSFERS OF REAL PROPERTY IN DECLARING YEAR 

1. Nature of property, street address, mailing address, or legal description.  

 

2. Interest transferred.  

 

3. Nature and amount of consideration received.  

 

4. Person/entity to whom transferred.  

 

 

 

Initials: _______ 

 

 
 

 

COPY OF Page 2 – DISREGARD IF NOT NEEDED 
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Schedule B: SECURITIES 
 

You must report each security (stocks, bonds, and specified mutual funds or exchange-traded 
funds) you held in a corporation, partnership, limited liability partnership (LLP), or limited liability 

company (LLC) during the reporting period, WHETHER OR NOT that entity did business with the 

State. 
 

Please answer all questions related to each security disclosed: 
You must disclose: 

• Shares of stock you own directly or as part of an Individual Retirement Account (IRA), 
including a Roth IRA  

• Bonds issued by corporate entities. 
• Mutual funds and exchange-traded funds (ETFs), ONLY IF they consist primarily of holdings 

and stock interests in a specific sector regulated by your governmental unit. 

 
Example: Department of Labor, Licensing, and Regulation (DLLR) employees must disclose these 

funds if they are composed primarily of financial-sector stocks, as the Office of the Commissioner 
of Financial Regulation within DLLR regulates the financial services industry. 

 
You are not required to disclose: 

1. A bank account or certificate of deposit (CD) 
2. A money market fund 

3. An insurance policy or an annuity contract 

4. Bonds issued by government entities 
5. An IRS-defined pension or profit-sharing plan or college savings plan, such as 401(a), 401(k), 

403(b), 457(b), that has more than 25 participants 
6. A mutual fund or exchange-traded fund (ETF), unless identified as sector-specific in relation 

to an area regulated by your governmental unit 
7. An interest held in the capacity of a personal representative, agent, custodian, fiduciary, or 

trustee, unless you have an equitable interest therein. 
 

1. During the 2025 reporting period, did you own any stocks, bonds, or sector-specific mutual 

funds or ETFs that satisfy the disclosure requirements described above? 

 Yes 

 No  
 

2. What type of Security is this? 
 

 

3. Name of Security: 
 

 
4. Is the Security held by you or attributable to you? 

 Directly by you        

 Attributable to you 

 

 
            Initials: __________  
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Schedule B: SECURITIES (CONTINUED) 
 

5. Is the Security publicly traded? 

 Yes 

 No 

 
 

6. Do you own the security solely, or was it held jointly with another? 
 

 
 

 

7. What is the value of Security? 

 Dollar Value 

 Number of Shares 
 

 
8. Did you hold the Security free and clear of any lien, pledge, charge, interest, claim, or right of 

another, or any other encumbrance? 

 Yes 

 No 

 
 

9. Did you acquire the security during the reporting period of 2025? 

 Yes 

 No 

 
 

10. Did you sell or transfer all, or part of your security, during the reporting period of 2025? 

 Yes 

 No 

 
 

 
 

 
 

 
 

 

 
            

 
  

           Initials: __________ 
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Schedule C: INTERESTS IN ANY CORPORATION OR OTHER BUSINESS ENTITY 
 

1. Name and address or principal office of corporation: 

 
 

2. Nature and the amount of interest held and encumbrances thereon (may be dollar amount 
or number of shares or percentage of equity interest):  

 
 

 

TRANSFER OF INTEREST IN CORPORATION OR OTHER BUSINESS ENTITY IN DECLARING 
YEAR 

 
1. Description of interest transferred:   

 
 

 
2. Nature and amount of consideration received:  

 

 
 

3. Identity of transferee, if known:  
 

 
 

Schedule C:   INTEREST IN BUSINESS ENTITY DOING BUSINESS WITH THE TOWN 
 

1. Name and address of principal office of the business entity:  

 
 

 
2. Nature and amount of interest held and encumbrances thereon: 

 
 

 
 

3. Describe the type of business being conducted:  

 
 

 
TRANSFER OF INTEREST IN BUSINESS ENTITY DOING BUSINESS WITH THE TOWN 

  

1. Description of interest transferee 

 

2. Nature and amount of consideration received. 

 

3. Identity of transferee.   

 

Initials: _______ 
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Schedule D: A SCHEDULE OF EACH GIFT, MONEY OR PROPERTY, IN EXCESS OF $20 IN 

VALUE OR A SERIES OF GIFTS TOTALING $100 OR MORE FROM THE SAME DONOR 
RECEIVED DURING THE REPORTING PERIOD FROM OR ON BEHALF OF, DIRECTLY OR 

INDIRECTLY, ANY ONE PERSON WHO DOES BUSINESS WITH OR IS REGULATED BY THE 

TOWN. This schedule, as to each gift, shall include meals at restaurants, tickets, 
vacations, etc. Campaign contributions, which are otherwise reported on a Statement of 

Campaign Contributions and Expenditures as required by law, need not be disclosed. * 
 

*Note: Gifts received from a member of the immediate family, another child, or a parent of the 
individual do not need to be disclosed.* 

 

1. Nature and value of gift: 

 

 

 

2. Forgiveness of indebtedness or liability:  

 

 
 

3. Identity of person from whom or on behalf of whom the gift was received:  

 
 

 
 

Schedule E:   OFFICES, DIRECTORSHIPS OR SALARIED EMPLOYMENT HELD DURING 
DECLARING YEAR, OR PART THEREOF, IN ANY CORPORATION OR OTHER BUSINESS 

ENTITY DOING BUSINESS WITH THE TOWN.  
 

1. Name and address of principal office of the corporation or business entity:  

 
 

 
 

2. Title and nature of position held:   

 
 

 

 

3. Total amount of compensation received from same during declaring year: 

 

 

 

 

 

 

Initials: __________ 
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Schedule F:    LIABILITIES TO ANY PERSON DOING BUSINESS WITH THE CITY OWED AT 
ANY TIME DURING THE DECLARING YEAR BY DECLARANT OR OWED BY OTHERS IF 

DECLARANT WAS INVOLVED IN ONE TRANSACTION GIVING RISE TO THE LIABILITY. 
 

1. Identity of creditor:  

 
 

 

 
2. Amount owed at the end of the declaring year: 

 

 
 

 

3. Terms of payment and extent of liability was increased or decreased during declaring year:  

 

 
 

 

4. Security given, if any:  
 

 
 

 
 

Schedule G: MEMBERS OF THE IMMEDIATE FAMILY EMPLOYED BY THE TOWN IN ANY 
CAPACITY. List the relation, name, department, and position.  

 

NAME AND RELATIONSHIP     CAPACITY EMPLOYED  
 

 
 

 
 

 
 

 
Schedule H: LIST ALL OUTSIDE EMPLOYMENT WITHOUT REGARD TO INCOME FOR 
YOURSELF AND YOUR IMMEDIATE FAMILY. List the relation, name, employer name, and 
employment address. 
 

 
 

 
 

 
 

 
 

 

           Initials: ________  
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Schedule I:   RELATIONSHIP WITH STATE OR LOCAL GOVERNMENT, QUASI-
GOVERNMENTAL ENTITY OR UNIVERSITY OF MARYLAND MEDICAL SYSTEM (UMMS) 

 
You must report any and all relationships with UMMS, a governmental entity of the State or a local 

government in the State, or a quasi-governmental entity of the State or local government in the 

State. For each interest disclosed, including any attributable interest, please include the name of 

the agency, the services performed, and the consideration earned from the financial relationship. 

 

For the purposes of this schedule, a relationship is defined as: 

1. Any receipt of compensation for representation of UMMS, a governmental entity of the 

State or a local government in the State, or a quasi-governmental entity of the State or 
local government in the State. 

2. Any financial or contractual relationship, with UMMS, a governmental entity of the State or 
a local government in the State, or a quasi-governmental entity of the State or local 

government in the State. 

3. Any transaction with UMMS, a governmental entity of the State or a local government 
in the State, or a quasi-governmental entity of the State or local government in the 

State, involving a monetary consideration. 
 

1. During the 2025 reporting period, did you have any relationships with UMMS, a governmental 

entity of the State, a local government in the State, or a quasi-governmental entity of the State or 
local government in the State?  

 Yes 

 No 

 
2. Identify either the governmental entity of the State, a local government in the State, a quasi-

governmental entity of the State or local government in the State, or UMMS with which you have 
a financial relationship. 

 
 

 
 

3. Describe the position of employment, services performed, the description of the subject matter 

of the relationship, or details of the transaction entered into.  
 

 
 

 
 

 
4. What consideration was received? 

 

 
 

 
 

           Initials: _______ 
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Schedule X: Other (ADDITIONAL INFORMATION OR INTERESTS AS THE DECLARANT 

MIGHT WISH TO DECLARE) 

Is there any additional information or interest you would like to disclose? 

 

 

 

 

 

 

 

 

 

 

 

 

 

         Initials: _______ 
 

STANDARDS OF CONDUCT 
 
The Berlin Maryland Code of Ordinances, Subpart A, Chapter 2, Article II, “Ethics” includes standards 
of conduct applicable to financial disclosure filers and other Town employees.  The standards address 
disqualification from participation, prohibited secondary employment, prohibited ownership interests, 
misuse of position, prohibited solicitation and acceptance of gifts, misuse of confidential information, 
post-employment limitations, prohibited dealings with the Town, and procurement specifications 
assistance restrictions.   The Law provides for exceptions and exemptions under certain circumstances. 
 
Filers wanting more detailed information about these requirements should contact the offices of the 
Town of Berlin Ethics Commission. 
 

PRIVACY NOTICE 
 
The Berlin, Maryland Code of Ordinances, Subpart A, Chapter 2, Article II, “Ethics” requires the 
collection of this information, which will be used primarily for public disclosure and to determine 
compliance with the Law.  The information may be disclosed to any requesting person, including 
officials of State, local or federal government, who records their name and address, and this record will 
be provided to the filer upon request.  The subject has the right to review, correct and amend the record 
as set forth in the Chapter 2, Article II “Ethics Provisions § 2-149.  Failure to file or to report information 
required by Chapter 2, Article II, “Ethics Provisions” can subject you to civil and administrative 
penalties including termination or other disciplinary action, suspension of pay, a late filing fee up to 
$250, and a civil fine of up to $5,000 per day.  Willful and false filing is subject to criminal penalty for 
perjury pursuant to Criminal Law Article §9-101, Annotated Code of Maryland. 
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Berlin Election Districts

Town of Berlin
10 William Street, Berlin, Maryland 21811
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9/24/2024 2024 Election Street Index Alpha by District
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